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Payment for Services
•	 SourceOne requires full payment prior to the time services are ordered.
•	 We require a credit card authorization with initial order. For your convenience, we will only use this authorization to charge your account if 

indicated below by checking Method of Payment.
•	 We understand that your calculation is only an estimate of charges by SourceOne Events, and may not reflect the balance of the final 

invoice, which may include labor and material handling.
•	 Discount rates will not apply to orders received without payment.

NOTE:  Services rendered during the Exhibitor move-in will be added to your final invoice, included but not limited to Material Handling, Labor, Furnishings, Shipping 
Logistics, etc.

Method of Payment
•	 For your convenience, SourceOne Events, Inc. accepts Mastercard, VISA, Discover, American Express, checks, cash, ACH direct 

deposit, and wire transfers. Please contact SourceOne Events, Inc. for ACH and Wire Transfer Instructions. Any charge totaling $10,000 
or above that is to be paid by credit card in one transaction will be charged 3% surcharge.

•	 We do not accept purchase orders as forms of payments.
•	 All payments are to be made in U.S. funds drawn on a U.S. Bank.
•	 Exhibitors will be charged a $50.00 fee for returned NSF checks.
•	 ACH and Wire Transfers will be charged a $50.00 fee. 

Third Party Billing
•	 SourceOne requires that the exhibiting firm is responsible for all charges incurred on its behalf.
•	 In the event that you have arranged for an exhibit house or such other third party to handle your billing, a Third-Party Billing Agreement 

must be completed. As the Exhibitor, you are responsible for all charges incurred at the show, should your display house or such other 
third party fail to meet the required payment terms explained above. 

•	 If third party does not pay for services, SourceOne Events, Inc. reserves the right to collect full payment from Exhibitors. 

Cancellation of Order
•	 Orders cancelled by the Exhibitor prior to SourceOne Events Inc. move-in, or cancelled because of reasons beyond the Exhibitor’s 

control, please reference Exhibitor Terms & Conditions on page 96, located in the green section of the kit. Reference item number 4 
under Payment Terms.

•	 Orders Cancelled after installation are subject to a cancellation fee of 100% of the total order.

  - Requires credit card with initial order

BY SUBMITTING THIS FORM VIA ELECTRONIC MAIL, FACSIMILE, POSTAL MAIL, OR IN ANY OTHER 
MANNER TO SOURCEONE EVENTS, INC., YOU AGREE TO BE BOUND BY ALL TERMS AND CONDITIONS 
PROVIDED TO YOU WITH THE “EXHIBITOR SERVICE MANUAL”, INCLUDING BUT NOT LIMITED TO THE 
“EXHIBITOR TERMS AND CONDITIONS”.

Credit Card on File:

Credit Card Number:

Calculation of Orders  
(totals from SourceOne Events, Inc. order forms):

CVV2 number lets a merchant verify 
that the cardholder does in fact have 
the card in his or her possession.

Questions? Just Ask!
Call Exhibitor Services at 708.344.4111  or email exhibitorservices@sourceoneevents.com
Contact us online at www.sourceoneevents.com/Exhibitor-services

Payment & Credit Card Authorization

Payment Policy

Method of Payment

/

Order Payment Method:

Charge the Credit Card listed in the Method of Payment Section of this form.

Wire Transfer on (Please contact SourceOne Events, Inc. for ACH or Wire 
Transfer Instructions)(Amount)

(Credit Card required on file)
Check Enclosed # Amount:Dated: / /

Cardholder’s Billing Address: 

Cardholder’s Name: Email:

By signing this page you agree to placing this order and have accepted SourceOne Events, Inc. Terms & Conditions of this contract.

XAuthorized Signature: Date:

City: State: Country:Zip:

Address:

Company Name: Booth Number:

Primary Contact: Email:

Secondary/Contact at Booth/Show Site: Email:

Phone: Cell/Mobile: Fax:

Phone: Cell/Mobile: Fax:

City: Country:State: Zip:

Show Name: Glass Expo West™ ’25  |  Show Date: February 5-6, 2025  |  Location: Ontario Convention Center
Discount Deadline Date: January 13, 2025

Exp. Date: CVV2:

Booth Furnishings & Accessories $

Rental Exhibits & Graphics $

Labor $

Logistics & Material Handling $

Facility Forms - Send order to facility N/A

$Total Due to SourceOne Events Inc.

Payment & Credit Card Authorization

Standard Deadline Date: January 27, 2025

https://sourceoneevents.com/exhibitor-services/
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Payment for Services
•	 SourceOne requires full payment prior to the time services are ordered.
•	 We require a credit card authorization with initial order. For your convenience, we will only use this authorization to charge your account 

if indicated below by checking Method of Payment.
•	 We understand that your calculation is only an estimate of charges SourceOne Events, Inc. and may not reflect the balance of the final 

invoice, which may include labor and material handling.
•	 Discount rates will not apply to orders received without payment.

NOTE: Services rendered during the Exhibitor move-in will be added to your final invoice, included but not limited to Material Handling, Labor, Furnishings, Shipping 
Logistics, etc.

Method of Payment
•	 For your convenience, SourceOne Events, Inc. accepts Mastercard, VISA, Discover, American Express, checks, cash, ACH direct deposit 

and wire transfers please contact SourceOne Events, Inc. for ACH and Wire Transfer Instructions. Any charge totaling $10,000 or above 
that is to be paid by credit card in one transaction will be charged 3% surcharge.

•	 We do not accept purchase orders as forms of payments. 
•	 All payments are to be made in U.S. funds drawn on a U.S. Bank.
•	 Exhibitors will be charged a $50.00 fee for returned NSF checks.
•	 ACH and Wire Transfers will be charged a $50.00 fee. 

Third Party Billing
•	 SourceOne requires that the exhibiting firm is responsible for all changes incurred on its behalf.
•	 As the 3rd Party on the Exhibitors behalf, you are responsible for all charges incurred at the show on-site.
•	 If third party does not pay for services, SourceOne Events, Inc. reserves the right to collect full payment from Exhibitors. 

Cancellation of Order
•	 For orders cancelled by the Exhibitor prior to SourceOne Events Inc. move-in, or cancelled because of reasons beyond the Exhibitor’s 

control, please reference Exhibitor Terms & Conditions on  page 96, located in the green section of the kit. Reference item number 4 
under Payment Terms.

•	 Orders Cancelled after installation are subject to a cancellation fee of 100% of the total order.

BY SUBMITTING THIS FORM VIA ELECTRONIC MAIL, FACSIMILE, POSTAL MAIL, OR IN ANY OTHER MANNER TO 
SOURCEONE EVENTS, INC., YOU AGREE TO BE BOUND BY ALL TERMS AND CONDITIONS PROVIDED TO YOU 
WITH THE “EXHIBITOR SERVICE MANUAL”, INCLUDING BUT NOT LIMITED TO THE “EXHIBITOR TERMS AND 
CONDITIONS”.

3rd Party Credit Card Number:

Credit Card on File: CVV2 number lets a merchant verify 
that the cardholder does in fact have 
the card in his or her possession.

All invoices are due and payable upon receipt, by either party. By completing this form, you are agreeing to all terms and conditions mentioned.

As an Exhibitor electing to use third-party billing, I understand and hereby agree that the ultimate responsibility for payment of all charges is mine. Further, I agree to be bound by all terms and conditions provided to you with the “Exhibitor Service Manual”, including 
but not limited to the “Exhibitor Terms and Conditions”. In the event that the named third party fails to meet the required payment terms, charges will revert back to me, the exhibiting company.

Authorized Signature: Date:

Third Party Billing Authorization

Payment Policy

Method of Payment

3rd Party Cardholder’s Billing Address: 

3rd Party Cardholder’s Name: Email:

By signing this page you agree to placing this order and have accepted SourceOne Events, Inc. Terms & Conditions of this contract.

X3rd Party Authorized Signature: Date:

City: State: Country:Zip:

Calculation of Orders  
(totals from SourceOne Events, Inc. order forms):

  - Requires credit card with initial order

Address:

Exhibiting Company Name: Booth Number:

Exhibitor Primary Contact: Email:

Phone: Cell/Mobile: Fax:

City: Country:State: Zip:

/

Order Payment Method:

Charge the Credit Card listed in the Method of Payment Section of this form.

Wire Transfer on (Please contact SourceOne Events, Inc. for ACH or Wire 
Transfer Instructions)(Amount)

(Credit Card required on file)
Check Enclosed # Amount:Dated: / /

Show Name: Glass Expo West™ ’25  |  Show Date: February 5-6, 2025  |  Location: Ontario Convention Center
Discount Deadline Date: January 13, 2025

Questions? Just Ask!
Call Exhibitor Services at 708.344.4111  or email exhibitorservices@sourceoneevents.com
Contact us online at www.sourceoneevents.com/Exhibitor-services

Exp. Date: CVV2:

Booth Furnishings & Accessories $

Rental Exhibits & Graphics $

Labor $

Logistics & Material Handling $

Facility Forms - Send order to facility N/A

$Total Due to SourceOne Events Inc.

Third Party Billing Authorization

Standard Deadline Date: January 27, 2025

https://sourceoneevents.com/exhibitor-services/
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